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Supporting This
Student
Today
Quick Reference for Substitute Teachers and Staff
Student Name:  ______________________________________________________

Grade:  _____________________________________________________________

Teacher/Case Manager:  _______________________________________________

How I
Communicate

I primarily
communicate
using:

__ Spoken
language
__ AAC
device
__ Picture
symbols
__ Gestures/body
language
__ Sign
language
__ Other:
_______________________

Important communication information:
_____________________________________
_____________________________________

Processing time/support
needed:
___________________________________
___________________________________

__ Tell/show
me
ahead
of
time
__ Update
my
visual
schedule
__ Use
first/then
language
__ Use
a
countdown
__ Offer choices when possible 
__ Other:
_______________________

My Routine
Matters

Thank you for being part of this student’s school day! A few minutes spent reviewing this
information can
help
create
a
safe,
successful,
and
positive
day.

Parts of my day that are especially
important or may be difficult when
changed:
______________________________________________
______________________________________________
________________________________
________________________________

If something
will
be
different
today:

Safety Considerations

__ Elopement/wandering
risk
__ Limited
safety
awareness
__ May
not
respond
to
name
__ May
have
difficulty
communicating
__ Medical
considerations
__ Other:
_______________________

If a safety concern occurs:
___________________________________
___________________________________

Staff member to contact:
___________________________________
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Supporting This
Student
Today
Quick Reference for Substitute Teachers and Staff
Student Name:  ______________________________________________________

Things I
Enjoy

You may notice:
___________________________________
___________________________________

__ Unexpected
Changes
__ Waiting
__ Transitions
__ Loud
Environments
__ Crowds
__ Certain
tasks/subjects
__ Unstructured
Time
__ Other:
_______________________

Things That
May
Be
Difficult If I
Become
Dysregulated:

Favorite activities, interests, topics, characters, sensory items, or motivators:
 _______________________________________________________________________________________________________
________________________________________________________________________

Things that help and things to avoid:
___________________________________
___________________________________
___________________________________

Breaks &
Regulation

How I communicate that I need a break:
 _______________________________________________________________________________________________________
________________________________________________________________________

Where I can go or what I can do:
 _______________________________________________________________________________________________________
________________________________________________________________________

Five Things to Remember Today:
1.  Presume competence
2.  Allow processing time
3.  Keep communication accessible.
4.  Behavior may be communicating a need.
5.  Connection and regulation come before
compliance.

Thank you for helping make
today a
positive
one!
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